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KHAI HOAN LAND

BANG MO TA CONG VIEC

A. M6 ta vi tri:
B0 phén: Ky x4c nhian
1. bon vi Nhom Digital Marketing
Chir ky
2. Tén nguoi gitt vi tri
3. Chuc vu Chuyén vién Digital Marketing
Chir ky

4. Chuc danh quan 1y tryc tiép

Truwéng nhom
Digital Marketing

BIEU PO CAC MOI QUAN HE PHOI HQP TRONG CONG VIEC

(Mbi quan hé bén
ngoai Cong ty)

Quan hé¢ véi cac b
phan khac bén
ngoai:
- Céc ddi tac,
khach hang.
- Céc nha cung
cap

(Mdi quan h¢ cép trén)

Trwéong nhom Digital Marketing

Digital Marketing

Chuyén vién

(Mdi quan hé cac bo phan lién quan)

- Khéi Kinh doanh, Hé théng san
giao dich/Chi nhanh, cac Phong Ban
trong cong ty

(Mdi quan hé bén
trong Cong ty)

Quan hé véi cac bo
phin bén trong céng
ty:
- Phong
Marketing
- Phong CNTT
- Phong Phap ché
& DVKH
- Céc Phong Ban
khac (néu can)




B. Cac trach nhiém:

B1. Trach nhiém chinh:

- Toi uu hoa cac cong cu tim kiém, dwa hinh anh, thuong hiéu Cong ty 1én top dau cac trang tim kiém.

B2. Noi dung cong viéc cu thé:

1. Xay dung ké hoach marketing va trién khai ké hoach cu thé dé dat cac muc tiéu thong qua kénh
marketing online (Facebook, website, SMS Marketing, Email Marketing, SEO, Youtube,...).

2. Bao céo va danh gia hi¢u qua céac hoat dong marketing online ctia cong ty.

3. Phbi hop véi phong Kinh doanh, phong Nhan sy, phong IT dé cap nhat thong tin trén cic trang
website, apps cua Cong ty.

4. Quan tri giao dién, ndi dung, hinh dnh cac website, apps ctia cong ty va trién khai 4p dung hé thong

website, apps cho cac dbi twong str dung phu hop.

Phéi hop vai team content dé thuc hién cac bai viét phuc vu truyén thong marketing online.

Trién khai cac hoat dong truyén thong cho thwong hiéu Tap doan va BLD.

Xu 1y khing hoang thuong hiéu khi c6 phéat sinh.

Xt 1y su ¢b truyén thong.

Thuc hi¢n cac cong vi¢c khac theo sy phan cong ciia Truong B phan.
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C. Quyén han

- Theo ddi va phan tich cac dién bién hoat dong cua cac ddi thu trén thi truong, néu anh huodng t6i
thuong hiéu ctia Cong ty thi c6 bién phap kip thoi.

- Dé xuit cac phuong an cai tién dé sir dung cac cong cu Marketing Online mot cach hiéu qua va theo
kip xu huéng.

D. Cac yéu cau doi véi vi tri:

D1. Céc yéu cau vé bang cap/ching chi

1. Tbt nghiép Cao dang, Pai hoc chuyén nganh: Marketing, ...
2. Tiéng Anh: Trinh d6 co ban.

3. Thanh thao vi tinh van phong, Internet.

4. Céc chung chi dao tao lién quan Digital Marketing.

D2. Yéu cau vé kinh nghiém/kién thirc

5. Tbi thiéu 02 nim kinh nghiém & vi tri twong duong.
6. Am hiéu vé SEO, Digital Marketing.

D3. Céc yéu cau khac vé pham chat, tinh cach/ky niang, kha ning

7. Trung thyc, trach nhi¢m, cau tién.
8. Chiu ap lyc cong viéc cao.

9. Lam vi¢c nhom, doc lap.

10. Sang tao trong cong viéc.

E. Cac ché dp phuc lgi:




- Luong canh tranh theo ning luc;

- Duogc tham gia déy du cac ché do BHXH, BHYT, BHTN;
- Cham soc suc khoe, du lich hang nam;

- Thudng theo két qua kinh doanh cta Cong ty.

- Thudng cb phiéu thuong ESOP.

F. Cac chi tiéu danh gia két qua thwe hién cong viéc:

- Thu hang (Page rank) va vi tri ciia cac website thudc Tap doan trén céc trinh duyét.

- S lwong va vi tri ctia cac tir khoa lién quan trén Google search.

- SO lugng ngudi truy cap va luu trii trén website hang ngay, thang, nam.

- S luot xem, luot theo ddi, twong tac trén cac trang cong ddng, mang xa hoi.

- Ty 1é nguoi dung nhan biét vé thuong hi¢u Tap doan ting dan. Doanh thu tir khach hang tim kiém tu
do trén mang ciing ting dan.

- Han ché t6i da su ¢6 truyén thong va cac thong tin bat loi lan truyén trén mang.

- Ty 1€ dat KPI chay list performance.




